
Dear SPS Exhibitors,

Thank you for participating in the 7th Annual Meeting of the Safety Pharmacology Society (SPS).  Edinburgh will be the host city for this meeting and all continuing education courses, exhibitions, poster sessions and scientific sessions will be held at the Edinburgh International Conference Center.  The exhibition will be held on level -2 in the Cromdale Hall.

For details about the meeting agenda, please visit: http://www.safetypharmacology.org/am2007/agenda.asp
Important Dates and times that you need to know:

September 19 from 9:00 AM – 3:00 PM – Move-in for exhibitors (Exhibitors will have to register or be badged on arrival and wear their badge for the duration of the conference)
September 19 from 8:00 AM – 5:00 PM – Continuing Education Courses (Must register)

September 19 from 5:00 PM – 6:00 PM – Welcoming Reception (All attendees invited)

September 20 from 8:00 AM – 11:15 AM – Exhibit Hall Open

September 20 from 11:15 AM – 12:15 PM Exhibit Hall Closed for Exhibitor Lunch Break

September 20 from 12:15 PM – 3:00 PM – Exhibit Hall Open

September 21 from 8:00 AM – 11:15 AM – Exhibit Hall Open

September 21 from 11:15 AM – 12:15 PM Exhibit Hall Closed for Exhibitor Lunch Break

September 21 from 12:15 PM – 3:45 PM – Exhibit Hall Open

September 21 from 3:45 – 7:00PM – Exhibition de-rig/breakdown
Booth Set-up 
The EICC will mark the exhibit hall floor and will put all furniture order in the booth on September 18.  As shown above, move-in for exhibitors will be on September 19 from 9:00 AM – 3:00 PM, there will be no access to the exhibition area before this.  Exhibitors will be responsible for moving their freight to their booths.  If you would like to hire labor to move your freight you may do so through the EICC.  The cost is £18.00 + VAT per hour for a minimum of 4 hours.  Alternatively we would expect exhibitors to move their own freight.

All exhibit booths must be set by 3:00 PM because the Welcoming Reception will be held in the Exhibit Hall. 

Booth Size:

3m x 2m

Booth Furnishings

The exhibit hall floor has wall-to-wall carpet; thus, additional carpet is not necessary.
Your booth rental fee includes:
· 1 x 6ft baized trestle table
· 2 x standard banquet chairs

· 1 x 500w power supply
Since the majority of exhibitors have pop up stand, there will not be any pipe and drape in the room.  If you would like to have a European Shell Stand, you may order this through the EICC, see attached documents.

Additional Furniture and Services Orders
In addition, you may order through the EICC internet access, plasma screens, additional furniture and additional power.

Please see attached form.  The appropriate completed forms must be faxed back to Tanja Kunze at the EICC.  Her fax number is on 0131 519 4062.  Please make sure the appropriate completed forms are sent no later than August 15th.   
An EICC exhibit service coordinator will be on-site to address any issues during set-up.
Deliveries

All deliveries to the EICC should be clearly marked with the following:

Contact name:

Stand No:

Safety Pharmacology Society

Edinburgh International Conference Centre

The Exchange

Loading Bay

Off West Approach Road

EDINBURGH

EH3 8EE

Scotland, UK


Deliveries will be accepted from 14 September, or earlier with prior arrangement.  These will be stored in our secure cage in the Loading Bay 

(Level -2).  Exhibitors will be required to collect their delivered items from the cage once on site.


Following breakdown, Exhibitors should ensure that arrangements are made for the collection of all items from the EICC at the end of the event.


Items left will be stored for a very short period of time and will then be disposed off.  If items are to be left and collected by a courier, the attached Exhibitor Storage Form should be completed and given to a member of our Security Team, with the prior agreement of the Event Planning Department or Duty Management.

Please note that a minimal amount of storage space is available.  Exhibitors will not be able to store boxes on site during the conference.

Information regarding shipping of material will be sent to you shortly.
Business Center
The EICC Business Center offering a wide range of business services is located on level 0 in the Strathblane Hall and will be available for use by exhibitors and delegates for the duration of the conference and exhibition between the hours of 8:00 AM - 18:00 PM.  
Daily Wi-Fi access for delegates can be purchased here and delegates can also find access to PCs (if they do not have their own lap tops) as well as fax and photocopying facilities.
Hosted Functions

If your company is interested in hosting a function during the SPS Annual Meeting, please complete the attached from.  SPS will make the meeting room assignments and determine the meeting room rental fee. 

If you need Catering information, please contact Kim Fraser, Leads Catering Manager, via kimf@eicc.co.uk.  Internet access can be organized through our ICT department, the contact here is Alan Grace who you again can reach by email on alang@eicc.co.uk.

Attachments

Current SPS Floor Plan (Still Subject to Change)
EICC – Post Event Client Storage

EICC Audio-visual

EICC Client Contractor Guidelines

EICC Delivery Labels

EICC ICT form

EICC Power

EICC Shell Scheme Form

Please contact the EICC regarding their forms.  If you have questions about the hosting a function during the SPS Annual Meeting, please contact Clarissa Wilson at cwilson@safetypharmacology.org.
